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Principal’s Note 

 
The information contained within this booklet aims to assist students as they embark on the next 

phase of their continuing education. 

 

The education of our students is the primary concern of all at Swifts Creek P-12 School and we aim to 

maximise student learning outcomes at all times. The education of adolescents is a three-way 

partnership between the student, the teacher and the parents. Please be involved in the education of 

your children – through regular discussion with the class teachers, interaction with the staff and 

through attendance at parent-teacher forums. I welcome all parent input into the education of our 

students and believe that it is important for all parents to feel welcome at our school. 

 

This handbook offers a wide collection of information to parents and students. Should you wish to 

access further details relating to education offered at our school, please contact me and I will be happy 

to provide you with additional information, or visit our school website at 

www.swiftscreeksc.vic.edu.au  

 

Robert Boucher 

 

School Profile 

 
Swifts Creek P-12 School provides for the education of children from Prep through to Year 12. This 

ensures there is a seamless educational pathway for each student, and maximises use of resources to 

enrich each student’s school experience.  

 

The school operates on two sites; Flagstaff Campus caters for students in Prep to Year 6, and Tambo 

Campus caters for students in Years 7 to 12, with some movement of both staff and students across 

the two campuses. 

 

Swifts Creek P-12 School is located in East Gippsland, in the foothills of the Victorian Alps. The 

school has a student population of approximately 130, with around 70 of these based at the Tambo 

Campus. Students from Omeo Primary School are welcomed into Swifts Creek P-12 School in Year 

7. 

 

The school has a rich array of assets to enhance student learning. These include providing opportunity 

for technology enabled learning, small class sizes, interactive whiteboards, video conferencing 

facilities and diverse learning spaces to cater for education in the 21st century. The school has a 

culture of making its resources available to the community, and shares a 25 metre swimming pool, 

gym and squash courts with the community. 

The school offers all students in Years Prep to 10 a sound and comprehensive education in all domains 

of the Victorian Curriculum.  

The school is able to offer a diversity of programs at the senior levels, including Victorian Certificate 

of Education (VCE), VCAL (Victorian Certificate of Applied Learning) and Vocational Education 

Training (VET), enabling the school to meet the needs of individual students.  

 

 
  

 

 

http://www.swiftscreeksc.vic.edu.au/
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Term Dates 2019  
 

Term 1    31 January  – 5 April 

Term 2 23 April – 28 June 

 

Term 3 15 July – 20 September 

 

Term 4 7 October – 20 December 

 

 

 

School Purpose and Values  
 

Our Purpose and Values:  

 

Everyone learning to be the best they can be, academically and as global citizens. 

 

We will succeed together by showing: 

Courage 

Joy 

Kindness 
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Absences 
When you have been absent from school, you must bring a note from a parent/guardian stating: 

 the dates you were absent 

 the reason for your absence 

This note should be given to your Home Group teacher or handed in at the front office.  

Alternatively, parents can ring the school office to advise of an absence. If the school has not been 

informed of an absence and the reason for it, we are required by the Department to contact you for an 

explanation. 

 

Students who are going to be absent for more than three days should inform their Home Group 

teacher so that work can be sent home. If the school has not been advised of an absences we are 

required to ring to verify the absence. 

 

 

Assemblies 
Whole school assemblies are held fortnightly. Each year level has a turn at hosting the assembly. 

Assemblies are an opportunity for students to showcase learning activities and to celebrate special 

events and achievements.  They are a time for the principal, staff and students to share news and ideas.  

Tambo campus assemblies are held in the alternate weeks. Parents/Carers are welcome to attend. The 

Schedule of which year level is hosting the assembly is on the calendar at the back of the monthly 

newsletter, which is on the school website. 

 

 

Assessment and Reporting 
The Victorian Curriculum provides the basis for our curriculum, assessment and reporting. 

 

Student report cards at the end of each semester will show a student’s 

 Achievement against the Standards 

 Progress in the preceding 12 months 

 Achievement against the expected level of performance. 

 

These reports will also include: 

 A 5 point descriptive scale (A-E) 

 Written comments about a student’s 

o Strengths and achievements 

o Areas for improvement 
 

There will be 

 Two written reports to parents per year  

 Two parent/teacher interviews per year  

 Brief interim reports twice per year 

 

National Literacy and Numeracy Test reports and National Benchmark data will continue to be 

delivered to parents separately.  
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Bell Times 
There are six 50 minute sessions each day. The bell will be rung at the start of the day, at the 

beginning and end of recess and lunch, and at the end of the day. 

 

Home Group 9:00am - 9:10am 

Session 1 9.10am - 10.00am 

Session 2 10.00am - 10.50am 

Recess  10.50am - 11.10am 

Session 3 11.10am - 12.00pm 

Session 4 12.00pm - 12.50pm 

Lunch 12.50pm - 1.45pm 

Session 5 1.45pm - 2.35pm 

Session 6 2.35pm - 3.25pm 

    

    

Contacting the School 
Parents are welcome to contact the school to discuss school matters at any time. In many cases, the first 

person to contact will be the Home Group Teacher. Please appreciate that teachers have busy workloads 

and may not be available immediately.  If parents wish to see a teacher it is best for them to make an 

appointment first. 

If parents are visiting the school and wish to speak with the Principal, the Business Manager, a teacher 

or a student, they should report to the General Office to the right of the front door. The office staff will 

be pleased to assist you with your enquiry. 

 

 

Daily Bulletin 
The school produces a bulletin daily to let students and teachers know what is happening during that 

day.  Students must read the bulletin as soon as they come to school.  It tells them who is on yard duty, 

what trips are on and any possible room changes.  The bulletin is also read to students during Home 

Group. 

 

First Aid 
Students who feel unwell or have an accident should report to the General Office. They will be 

attended to by an appropriately trained staff member. In some cases parents may be contacted and 

asked to collect their son/daughter from school. Students requiring urgent treatment will be referred to 

the nurse at the Swifts Creek Bush Nursing Centre. 

 

Health and Wellbeing 
The Year 7 Home Group teacher is the main person responsible for the wellbeing of Year 7 students. 

The Home Group teacher is supported by a range of others including the Principal and Assistant 

Principal. We also have a Doctor and Nurse in our school each Thursday, a Secondary School Nurse 

each Tuesday, a psychologist on alternate Mondays, and a visiting speech therapist; and we utilise 

local medical services when appropriate. Students may self-refer for these services, or be referred by a 

teacher. Parents are welcome to request access to any of these service for the student. 
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Homework 
Students will often have set tasks to complete for homework, such as Mathsmate, or assignment work. 

Homework also includes regular revision of class work. Students should also spend time reading 

newspapers, watching news and documentaries, and reading books. 

Students are expected to spend about the following time on homework each night:           

   

 Year 7 1 hour 

 Year 8 1 hour 

 Year 9 1½ hours 

 Year 10 2 hours 

 Year 11 2½ hours 

 Year 12 3 hours 

 

Lateness to school 
Students who arrive late to school must go to the General Office to obtain a late pass and sign the “Late 

Arrivals” register.  A note from a parent is expected. 

 

Leaving school grounds 
Students are not normally permitted to leave the school during the school day, including at 

lunchtimes. Students who need to leave the school grounds for any reason, such as an appointment, 

require a letter from a parent which they must give to their Home Group teacher. When they leave and 

return (if applicable) they must sign the “Leave” register in the General Office.  The register must be 

completed as part of the school’s duty of care for students. Students out of the grounds without 

permission will be sent back immediately and follow up will occur.  

 

Learning Technologies 

Computers 
Students in Year 7 – 12 are encouraged to have their own computer for use at school and at home. 

Specifications for the computers which are compatible with the school system and will meet the 

student’s learning needs are included at the back of this Handbook. Students should bring their device 

to school each day charged and ready for use. The school also has laptop computers available for student 

use at school. There is an extensive wireless network that reaches every room in the school.  

Internet and Email 
Each student is allocated individual Internet and email accounts. These accounts should be used for 

school related purposes only. If parents do not wish their student to have Internet or email access they 

should contact the school.  

Students should keep passwords to their accounts private. Students should not download software or 

give out personal details over the Internet. All students and parents must sign the Acceptable Use 

Agreement for internet and digital technologies, including mobile phones prior to the student’s use 

of the internet. This form is included in the enrolment pack that has been sent home. Students will lose 

the right to ICT access if they do the wrong thing. 
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Library 
Swifts Creek P-12 School has a well-stocked library for student use. Materials available in the library 

include books, board games, newspapers, DVDs and laptop computers. 

Books, etc, taken from the library must be booked out through the library staff. 

Library books may be borrowed for two weeks and must be returned by the due date. Textbooks and  

class sets can be borrowed for longer periods of up to one year. Any lost books must be paid for. 

Materials cannot be lent to another person without being returned to the library first. 

 

 

Lockers 
Each student is issued with a locker at the start of the year. Students may choose to bring their own 

padlocks for their locker. All lockers should be kept tidy and clear of rubbish, especially food.  

Lockers remain the property of the school and for health and safety reasons may be inspected by staff 

at any time. Students are not to go to their lockers during class or between classes. 

 

Lunch Orders and Lunch Passes 
Students can order lunch from the bakery. Students need to complete their order, with payment, 

before school. Lunches are delivered to the school. 

Students who live in the township of Swifts Creek and wish to go home for lunch should fill out a 

Yearly Lunch Pass request form.  

Year 11 and 12 students are allowed to go out of the school to purchase their lunch at lunchtime each 

day.   

 

Music 
Students are encouraged to join in the school’s instrumental music program. Tutors travel from East 

Gippsland Music Centre to give specialist lessons and conduct full band rehearsals on a weekly basis. 

The instrumental program runs once per week and works on a rotational basis from normal classes.  

Students are expected to make up any missed work in their own time. 

Students are given a choice of instruments such as saxophone, clarinet, flute, bass guitar, trumpet and 

drums. There is an expectation that students practise regularly and attend all lessons, rehearsals and 

concerts. Students may either hire or purchase their instruments on an instalment plan.  The band 

plays items at special occasions, eg, Celebration Night, and mix with other young musicians on music 

trips and combined workshops. 

 

Newsletter 
The School Newsletter is published weekly. It contains valuable information for parents and for 

students. Students must make sure that they take it home and give it to their parents. In the last week of 

each month, the newsletter is a colour production full of photos of students in many different learning 

environments. This edition also has a calendar of key events for the following month. Newsletters are 

also accessible on the school’s website. 

 

 

Personal Learning Goals  
Students, with the assistance of their Home Group teacher, will set and review one or two Personal 

Learning Goals each semester.  Progress toward these will be commented on in the student’s report. 

Learning goals are valuable tools as they help students to direct their own learning processes. Once 

identified, the learning goals will be written into the student’s diary, so parents and all teachers can be 

aware of the goals and support each student in pursuing his or her goals. 
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Sports 

Houses     
All students and staff are members of a House:  

Timbarra          -   Gold 

 Dargo              -   Green 

  Wentworth    -   Red  

The House structure is used mainly for school sporting competitions, such as athletics and swimming. 

The students elect House Captains and, with various House Teachers, they run House meetings and 

select House teams. House competitions are usually well supported and enjoyable one-day carnivals. 

Students also have the opportunity to represent the school in interschool sporting carnivals (athletics, 

swimming) and games, such as volleyball, basketball and table tennis. 

 

 

Student Delegates 
The Student Delegates are an elected group which exists to provide students with a voice in the 

school. Delegates represent their year level in meetings with the principal or assistant principal. They 

should be good role models of the school’s purpose and values, and be willing to express opinions, 

speak on behalf of others, show leadership and positively contribute to student activities. 

 

Telephone 
Students have access to the office telephone at any time given staff permission.    

Mobile phones are not to be taken to class and should only be used at school in accordance with school 

Acceptable Use Agreement, as signed by all students and parents. The school accepts no responsibility 

for loss or damage of mobile phones. 

Mobile phone use on excursions is to be determined by the teacher in charge of the excursion.  

 

Yard Duty 
Duty students are listed on the daily bulletin. Students do not have to do this very often and it helps to 

make the school cleaner, and a more pleasant and safe place. All students will complete their duty as 

part of looking after the school.  
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Uniform 
Years 7 - 10 
Students in Years 7-10 are required to wear full school uniform.  

If they cannot do so on occasion they must bring a note from home to explain why. 
 

There should be no decoration or emblems on any item of uniform except the school logo. 

 

Pants:    Navy blue (not jeans)   

Shorts:    Navy  

Shirt:     Navy or white short or long sleeved polo shirt with school logo 

Jumper:    Navy – windcheater, jumper, rugby top or polar fleece; with school logo               

Socks/tights:        Optional – navy  

Skirt:     Optional – navy  

Dress:                 Optional – blue school dress 

Jackets: Navy polar fleece jacket with school logo, or navy blue windbreaker jacket with 

school logo. 

Footwear:    Black or brown covered footwear 

Hats: All students are encouraged to wear a ‘Sun Smart’ hat whilst outside. Suitable hats 

with school logo are available. 

 

PE Uniform:   This must be worn for Physical Education and other sporting activities: 

 

   Polo shirt with logo in House colour           

   Navy shorts or navy netball skirt and briefs   

   Sport shoes     

   Bathers and rash vest     

   Navy tracksuit pants     

   Hat for summer     

 

All uniform items are available for purchase from: 

Gippsland Work Wear and Safety Supplies 

469 Princes Hwy 

Bairnsdale Vic  3875 

Phone 03 5152 5900 Fax 5153 2112 

TRADING HOURS – Monday to Friday : 8.30am – 5.30pm 

 
 

VCE and VCAL 

VCE and VCAL students are not required to wear school uniform but are expected to dress 

appropriately for school, with due consideration for safety, and respect for all members of the school 

community. 
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Year 7 Program 
 

Student Wellbeing 

Year 7 students have a Home Group teacher who is the main person responsible for their wellbeing as 

individuals and as a group. The Home Group teacher also teaches the group for Personal Development 

and at least one other subject. The Home Group teacher works to form a close knowledge and 

understanding of each student through monitoring class morale, relationships, issues and activities. An 

allocated Home Room will be cared for by the group. Students begin the day in their Home Group 

where the daily bulletin is read and the roll is marked. 

 

 

Curriculum 

Year 7 students at Swifts Creek P-12 School undertake a course of study which is based on the Victorian 

Curriculum. 

 

Subjects studied are English, Maths, Science, Humanities (History, Geography, Civics and 

Economics), Physical Education, Art, Wood Technology and Food Technology. 

 

During the year, Year 7 students will also participate in a cross-age, cross-curricular unit of work. 

This unit will foster students’ employability skills for the future: collaboration, goal setting, creative 

and critical thinking, accountability, and sharing the joy that learning brings. Students will develop 

their understanding of themselves as learners. Reflection and self-assessment will enable students to 

report to their parents themselves about what they have learned and how they have developed. In this 

unit students have the opportunity to work with different peers and staff in a dynamic and flexible 

learning environment. 

 

 

Extra-Curricular Activities 

Swifts Creek P-12 School offers a range of opportunities for learning outside the classroom, through 

activities such as excursions and camps, and entries in competitions and events such as Surfing for Girls 

and the Great Victorian Bike Ride.  

 

Early in the year the Year 7 students will attend a camp at Cape Conran for a variety of outdoor and 

social activities to build friendships and respectful relationships among students and staff. 

 

This camp is soon followed by the Year 7 Barbeque, where families are invited to have a meal at the 

school, meeting staff, mixing with other students and their families, and enjoying a presentation by the 

students in the Year 7 Home Room. 
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Reading Strategies at Swifts Creek P-12 School 
 

 

When we are reading to learn, we use the High Reliability Literacy Teaching Procedures. 

 

These are: 

 

1. Getting Knowledge Ready – We think about what we already know about the topic. 

We visualise, put our ideas in words and sentences, discuss key words and consider 

what questions we would like answered. 

 

2. Vocabulary – We use our Meaning Making Motor to find the meanings of new 

words. We learn the spelling and meaning of new words visualise and create actions 

to remember the meanings and we find synonyms for the new words. 

 

3. Reading aloud – We plan how to read aloud. When we read aloud we create an 

articulatory loop that helps to reinforce our understanding of the text. 

 

4. Paraphrasing – After we read we say it another way. We put the message of the text 

into our own words. 

 

5. Saying questions the text answers – As we read we ask: What questions does this 

answer? 

 

6. Summarising – Create a summary of the text by identifying the main ideas, leaving 

out examples, repetitions and illustrations.  

 

7. Reviewing – To consolidate and retain the new information, think back over what 

new knowledge you have and what new vocabulary you have learnt.  
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Writing Strategies at Swifts Creek P-12 School 
 
 

When we are writing we think about: 

 

Purpose / Context / Genre 

What is the writing space like? 

 What is the specific purpose of this piece of writing? 

 What is the context for this piece of writing? 

 What is the genre? 
 

Audience and voice: rhythm, phrasing, word choices, sentence types 

Who is involved? 

 Who is being addressed with this piece of writing? 

 What sort of voice do readers expect? 

 What sort of voice might they appreciate? 

 What sort of voice is the author using? 

 If this is fiction, what are the voices of the characters like? 
 

Information structure and sources, including point of view in fiction 

How will communication be managed? 

 How is the reader to be presented with information?  

 Are they being lead to a specific conclusion?  

 Do you want to surprise them?  

 What sources are needed?  

 What sources can be used?  

 How are sources managed in this type of writing? 
 

Presentation, including (but not limited to) grammar and punctuation 

What should the final product look like? 

 What are the normal practices for this type of text?  

 Have these practices been followed or subverted?  

 Have the basic conventions of grammar and punctuation been followed?  

 Have any genre specific conventions relating to grammar and punctuation been 

followed or subverted? 
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Technology Devices at Swifts Creek P-12 School 
 

 

Technology can be a great way to enhance student learning. It is beneficial for students to own their 

own device, usually a laptop or netbook computer. The advantages of  students owning their own 

laptop for learning is that they always have access to it, and they can manage the storage of their work 

on the device as best suits their personal needs and style. These students can take their laptops home 

and so they have whatever they need to continue their school work at home. When students bring their 

own devices to school, they can be sure that they are fully charged and ready for the day’s work.  

At Tambo Campus, we do have laptops for students to use in class if they don’t have their own laptop, 

so everyone is enabled to use technology in their learning. 

If you are looking to purchase a device for 2018, please note that not every laptop is suitable. 

Sometimes salespeople in stores can misunderstand this and recommend devices which simply will do 

not work in the school setting because, for example, they have insufficient hard drive to be compatible 

with the school’s system. 

 

The following details are a list of the essential technical requirements that our program requires.   

Bring Your Own Device (BYOD) technical requirements: 

 The device must be running either Windows 7, Windows 8 Pro (NOT Windows 8 RT) or Windows 10 

 Processor must at least be a latest generation Celeron processor (n2920 or greater; i3, i5 or i7 is 
fine) 

 The device must have at least 4GB RAM 

 The Hard Drive (HDD) must be at least 128GB 

 The battery must last at least 6 hours 

 The device must have a physical keyboard 

 The screen must be at least 11.6” 

 The device must have a padded carry bag 
 

Edunet is a technology company that does sell suitable devices. Please note that Edunet is a 

private company and not a service provided by the school.   

Access for our parents to the Edunet portal and the purchase process has not been completed for 2018 

students as yet. You will be informed when this becomes available.  

 

If you then choose to purchase a device through Edunet, or just to look at what they offer, follow 

these steps: 

1. Go to https://swiftscreek.technologyportal.com.au 

2. Click on ‘Purchase’ – this does not commit you to purchasing from Edunet but allows you to 

go in and see what they offer 

3. Use Access Code: This is not yet available for 2019 

 

 

 

https://swiftscreek.technologyportal.com.au/

