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Principal’s Message 
 
 

 
 

 
The first year at school is vitally important in setting patterns and attitudes for future  
learning. Together we aim to develop positive attitudes which will assist your child  
throughout their school life.  
 
At Swifts Creek P-12 School we put a lot of effort into ensuring that the transition from 
kindergarten to school is successful. We encourage your children to be independent, 
confident and resilient. Try not to be too anxious, as this will affect their perceptions of 
school. All children are individuals who learn at their own pace and settle in their own time.  
 
The information contained within this booklet aims to assist students as they embark on the 
next phase of their continuing education. 
 
Please be involved in the education of your children – through regular discussion and 
interaction with the class teachers, interaction with the staff and through attendance at 
parent-teacher forums. A strong partnership between home and school enables life dreams 
to be achieved, so please work with us to allow this. 
 
We can raise independent and likeable adults when we work together. An independent 
young adult can enjoy all of the opportunities that life may present them. If they are likeable 
they will have many people to enjoy these opportunities with. 
 
This handbook offers a wide collection of information to parents and students. Should you 
wish to access further details relating to education offered at our school, please contact me 
and I will be happy to provide you with additional information, or visit our school website at 
www.swiftscreeksc.vic.edu.au  
 
 
 
 
 
 
Robert Boucher 
Principal 
 
 
 
 

http://www.swiftscreeksc.vic.edu.au/
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School Profile 
 
Swifts Creek P-12 School provides for the education of children from Prep through to Year 
12. We aim to ensure there is a seamless educational pathway for each student, and to 
maximise use of resources to enrich each student’s school experience.  
 
The school operates on two sites: Flagstaff Campus caters for students in Prep to Year 6, 
and Tambo Campus caters for students in Years 7 to 12, with some movement of both staff 
and students across the two campuses. 
 
Swifts Creek P-12 School is located in East Gippsland, in the foothills of the Victorian Alps. 
The school has a student population of approximately 120, with around 50 of these based at 
the Flagstaff Campus. Students from Omeo Primary School are welcomed into Swifts Creek 
P-12 School in Year 7. 
 
The school has a rich array of assets to enhance student learning, including technology 
enabled learning, small class sizes, interactive whiteboards, video conferencing facilities and 
diverse learning spaces to cater for education in the 21st century. The school has a culture of 
making its resources available to the community, and shares a 25-metre swimming pool, 
gym and squash courts with the community. 

The school offers all students in Years Prep to 10 a sound and comprehensive education in 
all domains of the Victorian Curriculum. 

The school is able to offer a diversity of programs at the senior levels, including Victorian 
Certificate of Education (VCE), VCAL (Victorian Certificate of Applied Learning) and 
Vocational Education Training (VET), enabling the school to meet the needs of individual 
students.  

 

 
  

 
 

 
 
 
 



4 

 

Term Dates 2019 
 
Term 1: 29th January school teachers start (Students will start 31st Jan) to 5 April * 
Term 2: 23rd April to 28th June 
Term 3: 15th July to 20th September 
Term 4: 7th October to 20th December 
 
 
Initial School Procedure 
  
We ask that during the first weeks, if possible, you deliver your child to the classroom 
between 8:45am and 8:55am, encouraging positive communication between parents, 
teacher and child. Please remember though, that the teacher must share their time with the 
other Preps and their families and with their Year 1 children. 
  
Leave brightly and cheerfully without lingering. Eg. "Goodbye, have a good day.  I'll see you 
this afternoon. Learn lots.” 
  
Please note that some children find the classroom situation most demanding and exhausting 
- and the weather often doesn't help.  
 
During January and February, the Preps will be at school for the morning sessions and the 
lunch break only. Please collect your child by 1:30pm. 
  
Your promptness in this matter would be greatly appreciated, as the teacher's presence will 
be required from 1:45pm onwards with the other children in the class.  If someone other than 
yourself is to collect the child, please tell the teacher.  If you are delayed, please contact the 
school and your message will be passed on. 
  
There is a sign out book located at the office that must be filled in when you collect your 
child. 
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Our School Purpose and Values 
 
Everyone learning to be the best they can be, academically and as global citizens. 
 
We will succeed together by showing: 

Courage 

Joy 

Kindness 
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Beginning School 
 
As the time gets close for your child to start school there are a number of things you can do 
to help your child settle in easily:  
 

 Walk to school with your child so that they know the way, even if you plan to drive on 
most days. 

 Attend Transition Days so that they can become familiar with the school buildings, 
teachers and playgrounds  

 Practise with your child what they should say when they are asked their name.  

 Write your child’s name on all their clothes and other belongings like lunchboxes and 
school bags. Show your child the labels so that they can recognise them when 
necessary. 

 Talk about how long the school day will be in a way that the child can understand, eg. 
“It is a bit longer than Kindergarten because you will have lunch and a play outside, 
then a story and game before I pick you up.”  

 Talk about the difference between ‘fruit break’, ‘playtime’ and ‘lunchtime’. Show your 
child what you have packed for fruit break, playtime and lunchtime and explain when 
they should be eaten. Make sure that your child can easily open the lunchbox and 
drink container.  

 Purchasing a school bag is essential. It is comfortable to carry and is the correct size 
for all the things your child will have to carry to and from school. Attach a 
recognisable key tag to your child’s bag so that they can easily identify their bag. 

 
 
 
Parent/School Relationships 
 
You can foster a positive school community relationship by:  
 

 Speaking to your child’s teacher if you want to tell them something about your child 
or discuss their progress.  

 Attending Parent Teacher interviews that are held at the end of Term 1, to give you a 
chance to talk with your child’s teacher in depth.  

 Helping the school community with things such as being a Classroom Helper, part of 
our Parent’s Group or becoming a member of the School Council.  

 Reading the School Newsletter to keep informed about events happening at school. 
Note the newsletter is distributed every Wednesday. 

 Looking in your child’s bag regularly for additional notices and returning them 
promptly when required.  

 Attending special school events – these are advertised in the school newsletter. 
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Health 
 
If your child has an illness or condition which affects their health the class teacher should be 
informed. The teacher also needs to know about the effects of any treatment or medication 
your child is having so allowances can be made, both in and out of the classroom. The 
school needs to know of any diagnosed allergies or asthma that your child suffers from. Your 
child’s Asthma Management Plan must be sent to school.  
 
Even though your child may want to come, school is not the place to be when your child is 
sick. Runny noses, temperatures and cold sores are all indicators of possible infectious 
conditions. As well as risking the health of others, your own child is placed at risk of further 
infections at a time when immunity is low. Please keep your child at home during such times.  
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Sleep and Diet  
 
Starting school can be a tiring experience, even for a healthy child. If your child has a minor 
illness, which is stopping him\her from sleeping or eating well it would be wise to have the 
illness treated.  
 
It is important that your child goes to bed early, we suggest at 7.30pm, and sleeps for at 
least 10 hours every night. They need a healthy diet every day, which should include a good 
breakfast – giving them the fuel to start the day.  
 
  
 
Lunches 
  
Children are supervised by the Yard Duty teacher or classroom teacher while eating their 
lunch. 
  
Healthy Lunch Box Checklist 
Is there a food from each of these groups in your lunch box? 
• Bread – bread roll, a slice of bread, pita bread, flat bread, fruit loaf, scones, rice cakes, 
pikelets, crisp bread, crackers, noodles, rice or pasta. 
• Lean Meats – ham, chicken, tuna, salmon, eggs, baked beans or lentils. 
• Fresh Fruit – banana, grapes, small apples, plums, mandarins, apricots, chopped fruit 
salad or tinned fruit in natural juice (please make sure your child can open the container). 
• Vegetables – shredded lettuce or grated carrot in a sandwich, veggie sticks 
(e.g. carrot or celery) or in a salad (e.g. cherry tomatoes, cucumber, capsicum, green beans 
or corn). 
• Dairy Products – fruit yoghurt, cheese stick, cheese slices, custard, milk, calcium fortified 
soy milk or other calcium fortified soy products. 
• Drinks – plenty of water! 
We suggest that you send with your child one sandwich, one snack and a few pieces of fruit. 
Keep lunches cold by freezing drinks or storing in an insulated lunch box bag. 
Lunch orders are available on Monday and Friday only.  A price list is available from the 
office. 
  
NB: Soft drink, drink in glass bottles, chocolate and lollies are not allowed at school. 
 
 
 
Playground areas 
Prep to Year 3 students may play on the playground equipment and small playing field 
adjacent to the Mill. In addition to this there are other playground areas where they may play 
with older children. 
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Clothing and Sun Protection 
  

 Please ensure that clothing is suitable for the weather, and is NAMED. 

 Shoes should be comfortable and appropriate for the varied activities in the day 
(runners are suitable). It is a good idea for your child to wear new shoes for short 
stints at home before wearing them at school for a full day. 

 Children are not permitted to play outside whatsoever without shoes on.  Thongs are 
not allowed for safety reasons. (They are allowed to wear thongs between the school 
and pool for swimming sessions) 

 Hats are compulsory in Terms 1 and 4. All children must wear a hat and sun-cream.  
Tank tops and sleeveless dresses leave shoulders very prone to sunburn, and we 
advise against the wearing of these. 

 Appropriate clothing is required for Physical Education and Sport sessions 

 Children need a smock or an old long sleeved shirt to protect them from paint, paste, 
clay, etc.  The child's name should be clearly visible, it allows for easy identification. 
Below are the washing instructions should an accident occur with acrylic poster paint. 
Wet paint can be washed out immediately in cold water. If paint has dried, soak 
garment overnight in cold soapy water, then hand wash in luke warm water using 
ordinary soap. DO NOT use hot water, laundry detergents or spray-on stain removers.  
DO NOT machine wash. 
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Physical Development Skills 
 
There are two important sets of and types of skills that children need at school:  

 those that are necessary for looking after themselves when an adult is not able to 
help.  

 those that enable them to join in with all learning activities at school.  
 
These important skills include:  
 
1. Eating  
 
At school children need to:  

 feed themselves.  

 unwrap food packaging.  

 undo their lunchbox.  

 unscrew their drink container.  

 peel a piece of fruit.  

 get a drink from the tap.  

 clean up any mess left after eating, including putting wrappers in the bin. 
 
2. Toileting  
 
At school, children need to:  

 go to the toilet by themselves  

 be able to undo and do up any buttons or zips  

 flush the toilet  

 wash and dry their hands  

 manage the taps. 
 
In the first few days of school Prep teachers try to prevent accidents by encouraging regular 
visits to the toilet.  
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3. Dressing  
 
Children must be able to take off and put on their windcheaters, jackets, art smocks, socks 
and shoes by themselves. Parents can help children to learn these skills by encouraging 
them to dress themselves and tie their own shoelaces. Shoes with velcro closings may be an 
option.  
 
  
 
4. Nose blowing  
 
 
It is important for health and cleanliness that your child is aware when their nose needs 
wiping or blowing and that they are able to do this independently.  
 
 
 
5. Eye-hand coordination  
 
 
This is the ability to direct the hand with the eye. It is important for many things such as 
writing and catching balls. You can develop these skills with activities such as using 
scissors, painting, drawing, colouring, water and sand play, building with blocks, throwing 
catching and hitting balls.  
 
 
6. Basic Movements  
 
 
At school, children will participate in many new games and activities which include walking, 
running, jumping, hopping and skipping. Most children develop and refine these skills by 
having opportunities to play freely.  
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Social Development 
 
 
At school children will meet and be expected to interact with many new people, both adults 
and children. When children have opportunities to mix with other people they learn skills to 
help them cope with the social aspects of school.  
 
1. Learning how to relate to adults  
 
 
Children learn how to relate to adults when they:  
 

 are minded by someone other than their parents.  

 play at the homes of friends.  

 go out with other people.  

 learn to ask for things in shops.  

 go to playgroups and kindergarten.  

 do not have their parents speak for them when they are asked questions.  
 
 
When your child is comfortable with adults, can listen to the teacher, follow directions and 
make their needs known to the adults at school, learning becomes more enjoyable and 
successful.  
 
2. Learning how to relate to children  
 
 
Children learn how to relate to other children when they have the opportunity to play 
together.  
 
 
3. Sharing, taking turns and cooperating  
 
 
Children often work in groups at school and this means taking turns, sharing materials and 
cooperating. They also need these skills in the playground.  
 

 Children learn to share when they wait their turn or allow other children to play with 
their toys. 

 They learn to cooperate when they help prepare family meals, make beds or do other 
simple jobs around the home.  

 Children feel rewarded when parents notice these things and praise them for their 
efforts.  

 Playing games with adults also teaches children how to take turns and cope when 
they do not win.  
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In Prep,1 we work with students to develop the following learner protocols to set them up for 
success at school; 
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Emotional Development 
 
 
1. Separation  
 
 
Coming to school each day is made easier if your child is able to separate happily from their 
parents or carers. When parents tell their child that they are going to leave but will be back, 
and keep their promise, the child learns to accept separation. If your child is worried about 
being separated from you they may not be able to concentrate and enjoy what is happening 
in school. It also helps if parents point out the enjoyable things their child will do at school, 
highlighting the positives in a cheerful and encouraging way.  
 
Some children will find the transition to school difficult and may cry when you start to leave. 
Do not sneak away. Say goodbye in a calm, but firm way, letting them know that you will be 
back at the end of the day. Your child’s teacher knows how to deal with ‘reluctant starters’ 
and how to calm them once you have left by providing distractions. Most ‘upset’ children 
settle happily as soon as their parents have left the room.  
 
2. Self Control  
 
At school, children are expected to show some self control when playing and working with 
others. Often, children will lose their temper when they must wait for something or when they 
do not get their own way or find other children unwilling to play or work with them.  
 
Self control is developed at home:  
 

 when parents do not give in to temper tantrums and do not let their child always have 
their own way  

 when the child is asked to wait while the parent finishes some activity before  
attending to their child  

 when the parent does not give the child everything they want. 
 
3. Confidence  
 
A confident child generally sees themselves as being successful and will be better prepared 
to meet new challenges. Parents can build their child’s confidence by:  
 

 praising their efforts and persistence  

 praising new achievements  

 encouraging the child to tackle tasks of increasing difficulty  
 
 
Studies have shown that if we praise effort rather than accomplishment children learn that 
they can achieve anything they want with hard work. So try saying: 
 
 ‘That looks wonderful, you must have worked really hard to do that.’, instead of, ‘That looks 
wonderful. You are so clever.’  
 
If we constantly tell them they are really clever, it has been shown that when they come to a 
difficult task which they find challenging they lose confidence, believing they are no longer 
‘clever’.  
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4. Responsibility  
 
 
At school students will be responsible for their belongings and their work space. A sense of 
responsibility is developed when parents:  
 

 encourage their child to keep their room tidy  

 expect their child to put away their own toys  

 encourage their child to do simple tasks around the home. 
 
 
5. Independence  
 
School provides a wide range of new experiences and activities for students. Those students 
who do not always need direction can attempt more and will probably learn more. Parents 
who allow their children to try things for themselves encourage growth of independence.  
 
6. Persistence  
 
At school new tasks are based on the completion and understanding of earlier teaks. Small 
children often give up when a task becomes too difficult. Parents can help by assisting and 
encouraging them to finish a task, so that they can learn the value of persistence.  
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Intellectual Development  
 
 
1. General  
 
 
Children learn by seeing, hearing, touching, tasting, smelling and doing. Children need to be 
given many opportunities to build, play, make, travel, observe, hear stories, complete tasks, 
help others, predict, experiment, listen to and play music and visit friends and families. 
Whenever children are active and talking about something they are doing they are learning.  
Children need to be asked questions and participate in conversations with parents and other 
family members. While in moderation it may be beneficial for intellectual development, it is 
important to discourage long periods of time watching TV, playing on the ipad and using 
electronic or computer games.  
 
 
2. Clear Speech  
 
 
Clear speech and vocabulary is developed over many years through role modelling,  
conversations and listening to others. Parents extend their child’s speech and language by 
talking with them and modelling good speech. Seek opportunities to learn new words 
through reading together, watching television programs together, family outings and 
conversations.  
 If you are worried about your child’s speech or language development please talk to your 
child’s Prep teacher. Our school has a visiting Speech Pathologist who assists us provide a 
language support programme for students needing support in this area. 
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3. Pre-reading Skills  
 
Learning to read well is a complex task and usually takes years to master. Children develop 
a love of literature through:  
 

 sharing books at home for enjoyment and bedtime stories  

 belonging to the local Library and being able to choose their own stories  

 seeing you read for enjoyment and information.  
 
To help your child prepare for reading:  
 

 talk with your child so that they learn the meaning of words  

 draw your child’s attention to signs, advertisement and writing on packets  

 tell your child what is written and point out the differences in symbols which lead to 
differences in meaning, eg. men and women on toilet doors. 

 
 
When children are read to they learn many new things such as:  
 

 meaning is obtained from print  

 reading can be useful and enjoyable  

 we read from the top of the page to the bottom, going across from left to right  

 we use pictures to add meaning to the words. 
 
Questions: 
Learning is helped by a positive response to all of these questions that children ask you. 
Your good answers help develop their curiosity, which helps them learn even more. 
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Word Study 

  
Preps are required to know the names and sounds of the upper and lower case letters of 
the alphabet. Please refer below for the "sounds". 
  
  
  
To assist you with the letter names/sounds as used by us: 

  

Letter   Sound 
  

Aa "ay" "a"   -as heard at the beginning of apple 
Bb "bee" "b" - " " " " bat 
Cc "cee" "c" - " " " " cat 
Dd "dee" "d" - " " " " dog 
Ee "eee" "e" - " " " " egg 
Ff "eff" "f" - " " " " “ face 
Gg "gee" "g" - " " " " goat 
Hh "aitch""h" - " " " “ house 
Ii  "eye" "i" - " " " " India 
Jj  "jay" "j" - " " " " jug 
Kk "kay" "k" - " " " " kite 
Ll  "ell" "l" - " " " " lion 
Mm "emm""m" - " " " " mouse 
Nn "enn" "n" - " " " " nose 
Oo "oww""o" - " " " " orange 
Pp "pea" "p" - " " " " peach 
Qq "cue" "q" - " " " " queen 
Rr  "are" "r" - " " " " rock 
Ss "ess" "s" - " " " " sand 
Tt  "tee" "t" - " " " " tent 
Uu "you" "y" - " " " " uncle 
Vv "vee" "v" - " " " " violin 
Ww "double u" "w" - " " " water 
Xx "ex" "x" - " " " " end of fox. 
Yy "wy" "y" - " " " " yellow 
Zz  "zed" "z" - " " " " zebra  
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Reading in Prep 
  
During first and second term your child will bring a book home every day in their reader 
cover after the teacher has read this book to them.  Early in the year you can re-read this 
book to your child and encourage your child to join in.  As the term progresses your child 
may ‘read’ the book as the texts become familiar to them.  Please sign the sheet located in 
your child’s reader cover. 
 
Listening to your child read at home is essential for their progress, and if approached in a 
positive manner can provide enjoyable quality time for both parent and child. 
  
When your child is ready they will bring home books from our levelled reading scheme with 
accompanying theme words.  Please go over a few words each night and hear your child 
read. 
  
When children read to you: 
  
 Always give them your close attention and display interest in the story. 
  
 When children become distressed by not knowing a word, remind them of the strategies 

they can use: 
  

 read on to the end of the sentence 

 start again and read the whole sentence 

 use the initial letter as a clue 

 use the picture clue 
  
 If children self-correct to regain meaning, praise them. eg. "Good, now that makes 

sense." 
  
 If children lose meaning of what is being read, ask a question which focuses on the 

meaning eg. "Does that make sense? Would the bear really do that?" 
  
 Be patient as children endeavour to work out the text.  Allow them time to try out the 

strategies they have developed for understanding the text. 
  
 Show enthusiasm about children's attempts to make sense out of the text eg. "I like the 

way you ..." 
  
Encourage children to read: 
  

 to other children 

 to older children 

 their favourite part of the story 

 to themselves, then tell you in their own words about the story. 
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4. Pre-mathematics skills  
 
 
Mathematics in Prep includes:  
 

 counting and recognising the properties of numbers eg. more than, the same as, 
learning to add, subtract and group  

 measuring with concrete materials and sequencing time  

 recognising and creating patterns  

 place and value  

 recognising money  

 trusting the count  
 
 
Before children can work with symbols they need to understand the ideas behind them. 
Children who come to school understanding words such as more, less, the same as, first 
and last; can sort and order objects and numbers; understand time concepts eg. tomorrow, 
and are more prepared for early mathematics.  
 
Parents and others can help prepare children for mathematics by:  
 

 helping the child to count a few objects eg. plates on the table  

 talking to the child about time eg. when the program will finish, the days of the week, 
how many sleeps until your birthday and so on  

 letting the child find out what they can buy with a few coins  

 playing board games with dice so they learn to count on  

 talking to the child as they build with blocks, eg. can you make it bigger?  

 using pattern blocks or counters to make patterns, eg. red, red, blue, red, red, blue  

 letting the child play with water, sand, dough etc. so that they can learn how much 
will fit into different sized containers. 
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5. Investigations in Prep and 1 
  
  

Prep/1’s take part in Investigations three times a week. Investigations are based on the 
Kathy Walker Play Based Learning Model. Walker Learning is an Australian designed 
teaching and learning approach that aims to engage children by using a range of strategies 
that personalise their learning. 
  
Investigations is broken down into eight main areas with activities changing throughout the 
year. 
  

 Writing 

 Mathematics 

 Scientific Knowledge/Investigation 

 Construction 

 Collage 

 Role Play 

 Sensory Learning 

 Tinkering (How things work) 
  
Investigation can be linked to the day’s learning, the term’s Integrated topic or personal 
interests of the students. 
  
We encourage students to plan their investigation, using words or pictures, and continue 
projects over multiple days to get the most out of their learning. 
  
As part of the collage area students design and build things. We would greatly appreciate 
donations of and recyclable materials you no longer need such as boxes, bottle tops or small 
containers. 
  
 
 
 
 

 
 
 
 
 
 

 

http://earlylife.com.au/includes/2015/Walker-Learning-Approach-2015.pdf
http://earlylife.com.au/includes/2015/Walker-Learning-Approach-2015.pdf
http://earlylife.com.au/includes/2015/Walker-Learning-Approach-2015.pdf
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Assemblies 
Whole school assemblies are held fortnightly on a Tuesday. Each year level has a turn at 
hosting the assembly. Assemblies are an opportunity for students to showcase learning 
activities and to celebrate special events and achievements.  They are a time for the principal, 
staff and students to share news and ideas.  
 
Flagstaff campus also has an assembly every Friday morning. Parents are welcome at 
campus and whole school assemblies. 
 

Absences 
When your child is going to be absent from school, please send a note stating the dates you 
were absent and the reason for their absence 
This note should be given to the teacher or handed in at the front office.  
Alternatively, parents can ring the school office to advise of an absence. 
 
If your child will have an extended absence please inform the school in advance if possible. 
The school will contact you on the day if we do not have any notification prior. 
 
 
Lateness to school 
Students who arrive late to school must go to the General Office to obtain a late pass and sign 
the “Late Arrivals” register.  A note from a parent is expected. 
 
Contacting the School 
Parents are welcome to contact the school to discuss school matters at any time. In many 
cases, the first person to contact will be the Classroom Teacher. Please appreciate that 
teachers have busy workloads and may not be available immediately.  If you wish to see a 
teacher it is best for you to make an appointment first. 
If you are visiting the school and wish to speak with the Principal, the Business Manager, a 
teacher or a student, please report to the General Office. The office staff will be pleased to 
assist you with your enquiry. 
 
Excursions 
Throughout the year we will have a number of excursions and incursions. These are 
selected on the basis of providing enhanced opportunities for quality educational 
development. Notices are sent home giving details of costs and dates. If you are 
experiencing financial hardship and are having difficulty paying for an excursion, please see 
our Assistant Principal or Business Manager in the Office who can assist you to work out a 
payment plan. 
  
 
First Aid 
Students who feel unwell or have an accident should report to the General Office. They will 
be attended to by an appropriately trained staff member. In some cases parents may be 
contacted and asked to collect your son/daughter from school. Students requiring urgent 
treatment will be referred to the nurse at the Swifts Creek Bush Nursing Centre. 
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Head lice 
  
Head lice can be a part of the school experience. Head lice do not transmit infectious 
diseases – they are transmitted by having head to head contact with someone who has head 
lice.  
 To minimise the occurrence of head lice please: 

 Regularly (preferably once a week) inspect your child’s hair to look for lice or lice eggs and regularly 
inspect all household members. Treat them if necessary. 

 Ensure your child does not attend school with untreated head lice.  

 Notifying the school if your child is affected and advise the school when the treatment has started 
via an Action Taken form. 

 Notify the school’s Assistant Principal or Business Manager–  
an alert notice will be put in the newsletter if there is an outbreak of head lice. Which children have 
head lice will be confidential.   
  

Swimming 
  
This may be undertaken during Term 1 and 4, depending upon the availability of qualified 
teachers.  Children will have specific days on which they will receive supervised instruction 
at their appropriate level of ability. 
  
On some extremely hot days, we may take the children to the pool, if possible. 
  
We would appreciate labelled swimming attire and towel to be at school each day in a 
named plastic bag. 
  
Please send a written note to the school if you do not wish your child to participate in this 
program on any day. 
  
AIDS/HIV Regulations 
  
The Department of Education has circulated instructions to schools regarding its’    Policy on 
AIDS/HIV.  In accordance with Department regulations, we have adopted these guidelines 
and will follow their recommendations in regard to student welfare. 
  
The following statement on open wounds will apply: 
  
Any student with moist skin lesions or abrasions which are weeping or discharging and 
cannot be covered should, as a precaution, remain away from school until the wound has 
healed or may be covered. 
  
Parents are not obliged to advise schools of an AIDS/HIV condition and similarly, staff  are 
not obliged to report an AIDS/HIV infection.  To ensure maximum protection for staff and       
students, an education program will be carried out.   As part of the Health curriculum children 
may receive instruction at the appropriate level regarding safety issues related to blood 
spills. 
  
We urge you to discuss these issues with your children and help us to educate them in an 
awareness of these health problems. 
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School exclusion periods 

If your child has an infectious condition, you may need to keep them at home from 
day care or school to stop it from spreading. Here’s a list of common childhood 
illnesses and their recommended exclusion periods. 

Sometimes people who have been in contact with an infected child may also need to 
be excluded from school or work, such as friends, siblings or other family members. 
Your doctor can advise you about this. 

Condition Common symptoms and how it's 
spread 

Is a 
vaccine 
available? 

Should I keep my 
child home from 
school? 

Chickenpox Chickenpox causes mild fever and a 
rash of red, itchy patches. These turn 
into fluid-filled blisters before they crust 
over to form scabs and eventually drop 
off. Chickenpox spreads through close 
person-to-person contact and droplets 
in the air (from sneezing and coughing, 
for example). 

Yes Yes, until all blisters 
have dried, which is 
usually around 5 days 
after the rash first 
appeared. 

Colds Common symptoms of a cold include 
coughing, low-grade fever, a sore 
throat, sneezing and a blocked or runny 
nose. Colds are spread through 
droplets in the air – from coughs or 
sneezes, for example – and on 
surfaces. 

No No, there is no need to 
exclude a child with 
the common cold if 
they seem well. 

Conjunctivitis Conjunctivitis, or 'pink eye', causes 
redness and swelling of the outer layer 
of the eye and inside the eyelid. It can 
also cause sore and watery eyes, with 
pus. Conjunctivitis spreads through 
contact with the discharge from an 
infected eye, nose or throat. 

No Yes, until the 
discharge (pus) from 
their eyes has stopped 
– unless otherwise 
advised by your 
doctor. 

Diarrhoea Diarrhoea is loose, watery stools 
occurring more than 3 times in 1 day. It 
can be caused by a virus, bacteria, 
parasite, food poisoning, allergy, or 
other conditions. Stomach cramps, 
nausea, a fever, headache  
and loss of appetite are common 
associated symptoms. 
 

No Yes, until they have 
not had a loose bowel 
motion for 24 hours. 

https://www.healthdirect.gov.au/chickenpox
https://www.healthdirect.gov.au/immunisation-for-babies
https://www.healthdirect.gov.au/colds-and-flu
https://www.healthdirect.gov.au/conjunctivitis
https://www.healthdirect.gov.au/diarrhoea
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Gastroenteritis Gastroenteritis, also known as ‘gastro’, 
can cause vomiting and diarrhoea, as 
well as nausea and stomach pains. It 
spreads easily from having contact with 
an infected person (or their vomit or 
stools). It can also spread via 
contaminated food or water. 

No Yes, until they have 
not had a loose bowel 
motion for 24 hours. 

Hand, foot and 
mouth disease 

The main symptoms of hand, foot and 
mouth disease are fever and tiny 
blisters on the cheeks and gums, inside 
the mouth and on the hands and feet. 
Children pass it on easily by touching 
other kids, or toys that other children 
will play with. 

No Yes, until all blisters 
have dried. 

Head lice Head lice are tiny insects about the size 
of a sesame seed that live in the hair of 
humans. They bite and cause itching of 
the skin. Lice can be passed between 
people by close head-to-head contact 
and sharing personal items, such as 
combs. 

No No, as long as 
effective treatment 
begins before the next 
school day. 

Impetigo Impetigo, also known as 'school sores', 
causes sores and blisters. The affected 
area can become irritable and itchy. 
It can spread to anyone who touches 
infected skin or items that infected skin 
has touched. 

No Yes, until they have 
started antibiotic 
treatment. Any sores 
on exposed skin 
should be covered 
with a watertight 
dressing. 

Influenza (flu) Influenza, or 'the flu', commonly causes 
symptoms such as high fever, dry 
cough, muscle ache and fatigue. Less 
common symptoms include sore throat 
and a runny nose. Children may also 
have abdominal pain, nausea and 
vomiting. It spreads from person to 
person through droplets in the air. 

Yes Yes, until they are 
well. 

Measles Early symptoms of measles include 
fever, cough, feeling tired, sore throat, 
runny nose, discomfort when looking at 
light and sore, watery eyes. A rash 
appears after 3 to 4 days. The spots (or 
blotches) are red and slightly raised. 
Measles spreads through droplets in 
the air. 
 

Yes Yes, for at least 4 
days after their rash 
first appeared. 

https://www.healthdirect.gov.au/gastroenteritis
https://www.healthdirect.gov.au/hand-foot-and-mouth-disease
https://www.healthdirect.gov.au/hand-foot-and-mouth-disease
https://www.healthdirect.gov.au/head-lice
https://www.healthdirect.gov.au/impetigo
https://www.healthdirect.gov.au/influenza-a-flu
https://www.healthdirect.gov.au/immunisation-for-babies
https://www.healthdirect.gov.au/measles
https://www.healthdirect.gov.au/immunisation-for-babies
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Mumps Mumps is recognisable by the painful 
swellings on the side of the face under 
the ears. Other symptoms include 
headache, joint pain and a high 
temperature. It's spread by close 
contact or by coughing and sneezing. 

Yes Yes, for 9 days or until 
the swelling goes 
down (whichever is 
sooner). 

Rubella Symptoms of rubella, or 'German 
measles', include a distinctive red-pink 
skin rash, swollen glands (nodes), and 
cold-like symptoms such as a mild 
fever, sore head and runny nose. 
Rubella is spread through personal 
contact, or by coughing and sneezing. 

Yes Yes, until they have 
recovered fully, or for 
at least 4 days after 
the rash first 
appeared. 

Scabies Scabies is an infestation of mites (tiny 
insects) that burrow under the skin 
causing intense itching and sometimes 
a rash. Scabies is passed from person 
to person through close skin contact or 
the sharing of clothing, towels and 
bedding. It's not caused by poor 
personal hygiene. 

No Yes, until the day after 
they start appropriate 
treatment. 

Threadworms Threadworms, or 'pinworms', look like 
1cm-long pieces of white thread. The 
main symptom is itching in the anal 
area or around the vagina. Kids are 
often infected by getting threadworm 
eggs on their hands and then putting 
their hands in their mouth. 

No No, exclusion is not 
necessary. 

Whooping 
cough 
(pertussis) 

Whooping cough, or 'pertussis', usually 
begins with a persistent dry cough that 
progresses to intense bouts of 
coughing, including a 'whooping' noise 
as the child breathes in. It’s passed on 
through close personal contact, 
sneezing and coughing. 

Yes Yes, until 5 days after 
they started 
antibiotics, or for 21 
days from the 
beginning of their 
cough. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.healthdirect.gov.au/mumps
https://www.healthdirect.gov.au/immunisation-for-babies
https://www.healthdirect.gov.au/rubella-german-measles
https://www.healthdirect.gov.au/immunisation-for-babies
https://www.healthdirect.gov.au/scabies
https://www.healthdirect.gov.au/threadworms-pinworms
https://www.healthdirect.gov.au/whooping-cough
https://www.healthdirect.gov.au/whooping-cough
https://www.healthdirect.gov.au/whooping-cough
https://www.healthdirect.gov.au/immunisation-for-babies
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Transition – 
 

Starting School Parent Tips 

Preparing your child for starting school 

The year before school 

Preparing your child for the start of primary school will help them feel more confident 
about the changes that are about to happen and what to expect at their new school. 

 Visit the schools that you are interested in. 

 Request a tour of the school and ask questions. 

 Speak to kinder teachers about your child’s readiness for school and/or goals 
to work on the preparation. (Check school readiness information). Children 
develop at different rates and may not be ready for school at the same age as 
their peers. Ensuring they start when they are school ready gives them the 
best opportunity to do well. 

 Attend Transition activities when provided by the school and Parent 
Workshops and information sessions that are provided locally such as Sally 
Ward, Oral Language, Positive Parent Workshops and Abecedarian Approach 
workshops. 

 Seek out opportunities to visit the school for other events such as Book Week, 
National Simultaneous reading time. Reading Circles, playtime, Baby Bounce 
Rhyme Time. 

 Read to your child every day and repeat their favourites whenever requested 
or often. 

 Being engaged in playing with your child and look for opportunities to discuss 
colours, numbers, shapes, letters etc. 

 helping your child stay healthy, regular exercise and sleep, making sure they 
have regular health and dental checks and keeping immunisations up-to-date  

 encouraging your child to try to do things on their own such as dressing, going 
to the toilet, washing their hands, unwrapping their food and opening and 
closing their drink bottle 

 Read your school Prep information book and attend Prep Parent morning tea. 

Over the summer holidays 

With school just around the corner, the summer holidays are a good time to prepare 
for what your child should expect on their first day at school. 

Preparing your child for primary school 

 Encourage your child’s independence and self-help skills e.g. dressing, 
packing school bag going to the toilet, washing their hands, unwrapping their 
food and closing his/her drink bottle, choosing or making nametags for bags, 
lunch boxes 



28 

 

 Label all belongings 
 Inform the school of the travel arrangements for your child before and after 

school eg. Bus, parent pick up, walking 
 Be positive about starting school and enjoy your child’s excitement. Talk with 

your child about school. Ask about the things they are looking forward to when 
starting school or what might be worrying them 

 Establish routines for dinner, bath time and bedtime. Five-year old children 
need about 11-13 hours sleep each night 

 Encourage your child to dress themselves, so they can manage things like 
putting their jumpers on and off 

 If buying new clothes or shoes, choose those with easy fasteners that your 
child can manage by themselves 

The first day of prep 

There are a range of things you can do to help your child have a successful and 
stress-free first day at school including: 

The night before 

 Help your child to pack their school bag. Include items the school has 
recommended lunch, play lunch hat. 

 know what time school finishes and arrive in plenty of time to collect your child 
and let your child know who will take them to school and pick them up on the 
first day 

In the morning 

 put sunscreen on your child in the morning 
 make sure your child eats a healthy breakfast 
 try not to rush to keep things calm leave home on time allowing time to say 

goodbye and be positive when you say good bye 
 show your child where you will meet them at the end of the school day or 

inform the teacher of pick up arrangements 
 remind your child of the time you will be back to collect them using a relevant 

routine e.g. after lunch, after story time etc. A short and reassuring goodbye 
encourages independence and it’s best to depart promptly to allow your child 
to settle into the routine. (The school will contact you if necessary) 

At the end of the day 

 Talk to your child about what happened at school 
 your child might be overwhelmed and not remember everything that has 

happened during the day so instead of asking “How was your day?” or “What 
did you do today?” ask specific questions like “Who did you play with today” or 
“Which book did you read today?” “What happened that you liked?” “Was 
there anything you weren’t sure about?”  

 Give your child time to relax after their busy day at school 
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Ongoing 

 Work in partnership with the school and teachers. If you have any questions 

come/concerns talk to the school as soon as possible as we are here to help. 

This allows us to work together to support your learning and development. 

 Check your child’s bag for notices and the newsletter to keep informed about 

upcoming events and opportunities. 

 Let the school know if there is anything that they need to know about which 

effects your child’s wellbeing. 

 
A Positive Start to School 
 
Summary – 10 Quick Tips for a Successful Transition  
 

 Encourage your child to ask questions about going to school.  

 Help your child to stay healthy – establishing an early bedtime routine and eating a 
healthy breakfast well before school starts.  

 Encourage your child to try to do things on their own, eg. dressing, washing their 
hands, unwrapping their food and opening their drink bottle.  

 Familiarise your child with staff names.  

 Show your child where the school is and talk about how they will travel to and from 
school.  

 Arrange playtimes with other families whose children will be going to the same school 
as your child.  

 Practise the things your child will need to do to get ready for school, eg. dressing 
themselves, putting things in their school bag, eating breakfast.  

 Practise putting on and taking off school uniform including art smock, school shoes 
and windcheater.  

 Arrive at school on time at 8:50am. A late arrival will cause your child anxiety. 

 Avoid unnecessary absences. It is important that your child attends school every day.  

 Be positive about starting school and enjoy your child’s excitement.  
 
In brief 

 Please provide a change of undies and socks to use in case of emergency. 
 

 Label ALL clothing, lunch boxes and drink bottles with a waterproof pen.  Plastic 
labels clipped onto bags assist identification also. 

 

 Ensure all monies brought to school are in a clearly labelled envelope with the edges 
sealed. 

 

 Written absence notes are required, and must be filed within the school. 
 

 Aim for punctuality and regular attendance. 
 

 Written notes or a phone call for change of dismissal plans are required by the 
school. Bus drivers will be informed, if appropriate.  

 

 Please check your child’s bag daily for notes. 
 

 Don't allow expensive or treasured articles to come to school. 
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 And finally,  
 
We look forward to building productive partnerships as we grow and learn together. We are 
here to provide a quality Prep education for your child. Please do not hesitate to discuss any 
questions or concerns you may have. We are looking forward to our association with you 
and your child in Prep at Swifts Creek P-12 School. 

 

 

 

 

 

 


